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in your employment, we encourage you to use 
the most out of this activity. In the presentation 
you can talk about anything in your TMA 
writing answer, but you need to be prepared 
and focused and quick in your delivery of 
information. Participation in the form of 
questions is important during others’ 
presentations. From presentation you will learn 
important things: 1) preparation, strength, and 
the clarity of information; 2) the strength of the 
logic of your ideas answers to class questions. 
(Notice: The timing of presentation, and the 
topic of each presentation is arranged between 
the student and his or her tutor during office 
hours. We will discuss this in the first 
tutorial/class). 

Midterm Exam (MTA):

Please try to look at the MTA as an opportunity 
for you to develop your pressure handling 
capacity, your writing, comprehension, and 
analytic skills. In the evaluation of your MTA, 
your tutor will look for evidence of your 
application of the development and 
employability skills that you have studied 
throughout the course. Therefore, all exam 
questions are directly extracted from the main 
textbook, not outside of it. The MTA will cover 
ONLY the following 3 chapters:
(Introduction & Chapter 1 pages: 1-50, Chapter 
3 pages: 67-96, and Chapter 4 pages: 97-128)  

Final Exam:
*Please notice: dates of your exams can be 
modified according to changes in the AOU 
annual calendar. You will be notified of such 
changes on your LMS and university website. 

Class Topics and Reading Assignments 
Schedule (from main textbook only Skills for 
Success):

T ime  C lass T opic  
Re ading 

Assignme nt 
 Important N ote s 

W e e k 1  
 

Student introduction 
W hat is Succe ss?  

Introduction 
and C hapter 1 

Start of tutorial 
se ssions 

W e e k 2  
PDP 

Ide ntifying your 
pe rformance  

C hapte r 3  
T M A posted on LM S 
Students should start 
working on TMA 

W e e k 3  
Succe ssful se lf -

manage me nt 
C hapte r 4  

 

W e e k 4  
Succe ssful task 

manage me nt 
C hapte r 5  

 

W e e k 5  W orking with people C hapte r 6   

W e e k 6  
Re fle ction art and 
skill  for your work 

C hapte r 8  
 

W e e k 7  
Pe rsonal records and 

job applications 
C hapte r 9  

 

W e e k 8  
Succe ssful job 

applications 
C hapte r 10  
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present a brief account of the assigned 
material.

Tutor Marked Assignment (TMA):
  
1- Essay: This course is a research and 
writing skill through which you will acquire 
necessary tools for carrying out an important 
academic task which you will be responsible for 
and that you will need in all your studies at 
AOU, and for your employment requirements. 
Normally for this assignment you will be given 
one or two questions based on a specific topic 
in the course material. You will need to answer 
the question in an essay format of between 3 to 
4 pages at the most (600-800 words). Still for 
this skill you need to use the library to obtain 
references and to show clear evidence of your 
understanding of the Reflection process as 
explained in your texts. TMA will be posted on 
the LMS with instructions on ‘plagiarism’ and 
other AOU Bylaws. Please read such 
instructions carefully as these may influence 
your overall TMA mark. Before starting to write 
your TMA, you should discuss a rough outline 
with your tutor who will guide you to reach the 
best possible structure (Not Answer) for your 
TMA. When writing, please do not try to exceed 
the given length of the essay, namely its word 
count and/or number of pages, etc. TMA is 
ONLY accepted as soft copy and through the 
LMS. No hard copy is accepted (please contact 
the IT unit or the electronic library staff if you 
don’t know how to use the LMS). 
2- Presentation: This is required and part of 
the TMA grade. Since this course is a skill 
module which focuses on interpersonal 
interaction, confidence, argumentation, and 
open communication that you definitely need 

Course Objectives:

GR 118 (EL) is the AOU Self-Learning course 
designed to provide students with 
independent, active, and creative academic 
skills needed for personal development and 
employability. An important objective of GR118 
(EL) is for students to be able to engage in their 
communities using humanistic and practical 
skills needed to face life situations and succeed 
in their future endeavors. 
This course is a joyful experience, hence 
students are expected to learn from this course 
not only educational but also life skills. 
Throughout the course, we will focus on raising 
confidence and feelings of success. Students 
are required to read as much material as 
assigned in order to learn from individual and 
social experience. This will sharpen your 
competence in working with people in different 
cultural contexts and work environments. 
Therefore, this course is perhaps the most 
significant foundation for you to be able to 
build up your Curriculum Vitae (CV) and 
succeed in the years to come. 
Attendance policy: Attendance is a must – if 
you aim at excellent performance levels. As 
such, I advise you to be present in at least 75% 
of the course’s 8 tutorials. Your class 
participation is very important because skills 
you will learn in your textbooks are based on 
interacting and working with others. Showing 
up regularly enables you to learn and to 
comprehend the course materials in more than 
one way.

 

Course Texts:
 
(1) Stella Cottrell. Skills for Success: Personal 
Development and Employability (the main 
study examined text)
(2) Ajay Heble: Classroom Action: human rights, 
critical activism, and community based 
education (student reading and reference 
book)

Evaluation and Distribution of Grades: 
Evaluation of student performance will be 
based on one paper-based Midterm exam, one 
Tutor Marked Assignment (i.e. a small research 
paper homework), and one Final Exam.

MTA Midterm Exam (30 Marks)
TMA Tutor Marked Assignment (20 Marks)
Final Exam: (50 Marks)

Teaching and Class activity:

This is a skill module which is intended to 
increase student’s capacity to work with others 
and to have independent view of what you 
understand, how you present yourself and your 
work, and how to be effective in your 
professional and social community. For each 
class (tutorial) you will be assigned reading (see 
course calendar below). In other words, you 
need to read before coming to class. We will 
devote some time each tutorial for its 
discussion and will try to see how your 
individual experience and perspective is 
reflected in your readings. We expect everyone 
to come to class prepared to discuss and 


